ZONING ADMINISTRATOR/PLANNING ASSISTANT/HEALTH OFFICER 
TOWN OF MORRISTOWN
The Town of Morristown seeks candidates for the combined positions of Zoning Administrator/Planning Assistant and Health Officer.  This is a full time position with excellent benefits.  Starting pay is dependent on qualifications & experience. The Zoning Administrator is responsible for all aspects of the Town’s zoning program:  Receives, reviews, and approves zoning permits.  Investigates possible zoning violations and initiates enforcement actions.  Maintains permit records, provides assistance to realtors, lawyers, and the general public researching permit histories.  Provides staff support to the Morristown Development Review Board and Morristown Planning Commission.  Coordinates with Municipal departments on potential impacts of proposed developments and enforcement of town ordinances.   The Planning Assistant will assist the Town’s Planning Commission and should have knowledge of land use planning. This position will also fulfill the role of Town Health Officer.

The position requires tact & professionalism in dealing with the public in sometimes difficult or contentious matters.  The successful candidate must be able to act independently, possess excellent written & verbal communication skills, and be proficient with Microsoft Office & other computer applications.

Qualified applicants will be interviewed by the Morristown Planning Commission and Town Staff who will recommend a candidate to the Select Board for appointment to the position.  Interested applicants must submit a cover letter and resume to Dan Lindley, Town Administrator, PO Box 748, Morrisville VT 05661 by close of March 3, 2010.  Forward questions to Dan Lindley, email dlindley@morristownvt.org. 

